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  TITLE ALERT           

PENN ATTORNEYS 

   

DATE: 8/17/07 
 

RE: Title Alert 2007-30                  Deed Recording in the City of Philadelphia 
            

 
  

The City of Philadelphia Department of Records (the “Department”) has issued the attached 
Notice regarding recording requirements for Deeds effective August 1, 2007.  The requirements 
contained in the Notice which are made in order to assist in preventing, investigating and 
prosecuting property fraud, consist of two parts, the first of which applies only to individuals 
physically going to the recording counter at City Hall. Contact information, identification and a 
signature are now required to record a Deed at the counter, and the staff may take a photograph 
of the person submitting the Deed for recording.  

The second part of the Notice provides the requirements for recording Deeds that are exempt 
from payment of Realty Transfer Tax.  These requirements are imposed whether Deeds are 
submitted in person at the counter, or submitted by mail.  
 
Transfers between family members that are claiming exemption from transfer tax must now 
include documentation proving the relationship, including birth certificates, court documents if a 
child is adopted, marriage licenses, divorce decrees, and for decedents’ estates, copies of the 
will and short certificates.  
 
The Department confirmed that even if an estate is probated in Philadelphia, the decedent’s will 
and short certificate must be provided as the Department will not check Orphan’s Court for the 
file.  The Department also indicated that if the documentation is not provided or is not 
satisfactory to prove the reason cited for the exemption, the Deed may be rejected and 
additional documentation requested.  

 As always, if you have any questions, please contact your servicing Penn Attorneys office.  
 

 
Title Alerts issued from 1997 to present are available on the Penn Attorney’s website at:  

http://www.pennattorneys.com/ info/title_alerts.htm 
 
 
 
  

Penn Attorneys Title Insurance Co. 
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